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Research Assistant Posts 2016 
Guide for Applicants 



Thank you for your interest in working at the Law Commission as a research assistant. 
 
This guide contains important information about the research assistant post and how to apply for it. 
 
Please read it carefully. If you do not follow the guidance, you may disadvantage your application 
or cause it to fail. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Law Commission 
1st Floor, Tower 
52 Queen Anne’s Gate 
London 
SW1H 9AG 
 

The Law Commission welcomes applications from all sections of the community and is 
committed to equality of opportunity in all our employment practices, policies and procedures. 
This means that all applicants and employees are treated fairly, irrespective of ethnic origin, 
race, gender, marital status, sexual orientation, religion, age or disability. 
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What is the Law Commission? 
 
The Law Commission is the statutory body set up under the Law Commissions Act 1965 to: 

 keep the law of England and Wales under review, and  

 recommend reform where it is needed.  

The Commission’s recommendations for law reform can have a profound effect on the lives of 
citizens, by seeking to simplify the law and make it more accessible to everyone. As a result 
of our work, large areas of the law have been the subject of systematic investigation and 
improvement. 
 
We cannot implement the law reforms that we recommend – that is a matter for Parliament. 
Nonetheless, more than two-thirds of our recommendations have been implemented. The 
implementation report on our website (www.lawcom.gov.uk) shows which projects have been 
accepted and which implemented.  
 
 

“The research assistant role at the Law Commission offers a unique and 
rewarding opportunity to think deeply and work creatively within a 
challenging and supportive environment. For many it has been a springboard 
to a long and successful career in the legal world.” 

Elaine Lorimer, Chief Executive 

 
 

Who’s who at the Law Commission 
 
There are 5 full-time Commissioners, all of whom are appointed by the Lord Chancellor and 
Secretary of State for Justice. Short biographies are available on our website. The Chairman 
is a Court of Appeal judge; the other 4 Commissioners are experienced judges, barristers, 
solicitors or teachers of law. 
 
The Commissioners are supported by the Chief Executive, 4 team managers, around 20 
team lawyers, 2 Parliamentary Counsel, around 20 research assistants, an economist, a 
communication professional and a team of corporate services staff. 
 
The team managers and lawyers are solicitors, barristers or university law lecturers. Most are 
permanent staff and members of the Government Legal Service. Others are appointed for a 
fixed term, usually for the duration of a project. Our Parliamentary Counsel, who prepare the 
draft Bills that accompany our reports, are on secondment from the Office of Parliamentary 
Counsel.  
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What are the stages of a typical law reform 
project? 
 
Once the Law Commission has agreed to review an area of law, we will decide the remit of 
the project in conjunction with the relevant Government department. The stages of the project 
will depend upon the subject and whether we will be proposing reform or simply identifying 
the problems and providing options for the Government to consider. 
 
We will usually: 

 make a study of the area of law and identify its defects – we will look at other systems of 
law to see how they deal with similar problems;  

 issue a consultation paper – this will set out in detail the existing law and its defects, giving 
arguments for and against possible solutions, and invite views on our provisional 
proposals and the likely impact of reform;  

 submit our report to the relevant Government department – we will set out our final 
recommendations and the reasons for them, provide an impact assessment of the 
practical effects of reform and, where necessary, include a draft Bill giving effect to our 
recommendations. 

 
 

Working as a research assistant at the Law 
Commission 
 
The research assistant role involves a mix of legal research, policy analysis and 
administrative work.  
 
Before consultation  

In the early stages of a project, research assistants can expect to look into the present law 
and identify commentary from practitioners and academics on the problems with it and 
possible options for reform. They may be asked to conduct comparative research, 
considering both common law and civil law jurisdictions. They may be asked to look at current 
court practices or socio-economic research. They are likely to work with the Commission’s 
economist to assess the practical impact of the current law and options for reform. 
 
Consultation  

The Law Commission places great emphasis on consultation. Research assistants will be 
closely involved in the preparation and publication of the consultation paper. They may be 
asked to assist with press or other communication work, and with consultation events. They 
will usually work on evaluating and analysing the consultation responses. 
 
After consultation 

At this stage of the project, the teams prepare a policy paper seeking approval from 
Commissioners for their proposed final recommendations. Research assistants will help to 
prepare this paper and may be involved in the process of instructing Parliamentary Counsel 
to draft a Bill. They will play an important role in the preparation and publication of the final 
report. If Government accepts our recommendations, research assistants may be involved in 
supporting Government’s introduction of legislation into Parliament. 
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At all times 

Research assistants at the Law Commission are required to respond flexibly to the varying 
demands that may be made upon them. This might include being asked to work on different 
projects at short notice, research a new area of law or deal with an enquiry from a member of 
the public. You may be asked to contribute to the wider work of the Commission, for example, 
by assisting with corporate activities. The role also involves routine administrative work such 
as minute-taking, organising meetings, checking documents and photocopying. In particular, 
research assistants play a leading role in the preparation of documents for publication. 
 
Research assistants are kept busy and are expected to work hard but the atmosphere in the 
open-plan office is friendly, with sensible, flexible working hours. New staff are given a full 
induction on arrival.  
 
 

Where do our RAs come from and what do they 
go on to do? 
 
Our research assistants join us: 

 immediately after graduation; or 

 after completing postgraduate studies or professional qualifications; or 

 as fully qualified barristers or solicitors.  

Working as a research assistant provides grounding in the formulation of legal policy and the 
preparation of legislation. The unique insight that it gives into these matters provides 
excellent experience for a variety of careers in the legal world. All the evidence is that 
chambers, solicitors’ firms and universities regard time spent at the Law Commission 
extremely highly. Our research assistants have gone on to successful careers in such highly 
competitive environments as the Bar and leading City firms of solicitors, the Government 
Legal Service, academia and legal publishing. 
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The teams 
 
Each research assistant is assigned to a team, which deals with several projects. There are 
five teams: 
 
 Commercial and Common Law 
 
 Criminal Law 
 
 Property Family and Trust Law 
 
 Public Law 
 
 Statute Law Repeals 
 
The application form asks you to list the two teams you are most interested in joining, in order 
of preference. 
 
Selection for interview is conducted on a team basis. Think carefully about which team you 
would most like to work for and which you think is most likely to select you, given your 
experience and achievements. Teams receiving many applications are likely to consider only 
those candidates who selected that team as their first preference. 
 
The Statute Law Repeals team takes only one research assistant.  
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Research Assistant, Commercial and Common 
Law Team 
 
Commissioner: Stephen Lewis 
 
Team manager: Tamara Goriely 
 
Team lawyers  Laura Burgoyne 
   Julia Jarzabkowski 
   Sarah Witchell 
   Fan Yang 
 
Two of the team’s current projects are likely to continue into 2017. These are bills of sale and 
“event fees” payable on the sale of residential leases.   
 
Bills of sale 

The Bills of Sale Acts 1878 and 1882 govern the way in which individuals use goods as 
security for loans. The Acts have remained unaltered since 1891, despite repeated criticism. 
They are complex, difficult to understand and impose strict formality requirements.  
 
Nowadays, bills of sale are most commonly used for “logbook loan” (that is, sub-prime loans 
secured on vehicles). Unlike hire purchase, the Bills of Sale Acts offer only minimal protection 
to borrowers - and no protection at all to a private purchaser who buys a vehicle unaware that 
it is subject to a bill of sale. Sole traders and partnerships also have to navigate the legislation 
when seeking secured credit for business purposes.  
 
In September 2015 we consulted on proposals to repeal the Bills of Sale Acts and replace 
them with a new “Goods Mortgages Act”. In 2016-17 one possible project will be working with 
Parliamentary Counsel to draft this Act and introduce it into Parliament.  
 
Event fees in residential leases 

When people buy property on a long lease, they face the possibility of having to pay 
additional fees to the freehold owner if required by the lease. For specialist housing for older 
people, it is common to require the leaseholder to pay a substantial fee when the property is 
sold. It is typically a fixed percentage of the sale price, payable to the developer every time 
the property changes hands. As drafted, many of the terms imposing these fees fall outside 
existing statutory regulation of residential leases. There is also uncertainty about how the law 
of unfair terms applies to these fees.  
 
In October 2015, we published a consultation paper, looking at how these fees were dealt 
with under both consumer law and landlord and tenant law. In 2016-17 we may be working on 
legislation to reform how the law applies to these fees.  
 
The project is a timely one, due to rising demand in the retirement housing sector from our 
ageing population. 
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Other projects 

Following previous projects, the team has expertise in insurance law, intellectual property law 
and consumer law. We will be looking for research assistants with an interest in these areas 
for possible new projects.  
 
 

 “My role has given me the chance to combine doing cutting-edge research with 
having a real impact on law reform. Writing chapters of a consultation paper 
for publication is an amazing opportunity to enjoy in my early twenties, but 
not a daunting one thanks to the support I am given by very brilliant and 
engaged senior colleagues. Beyond reading and writing, I am actively involved 
in informative meetings with consumer advocates and business representatives. 
All of this takes place in a highly sociable and relaxed working environment, 
full of respect and tolerance, and offering an attractive work-life balance.” 

Max, Research Assistant, Commercial and Common Law Team 
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Research Assistant, Criminal Law Team 
 
Commissioner: Professor David Ormerod QC 
 
Team manager: Jessica Uguccioni 
 
Team lawyers:  Justine Davidge 

Paul Humpherson 
Karl Laird 
Simon Tabbush 

 
 
Brief details of the projects the Criminal Law team will be working on in the coming year are 
set out below and further information is available on the Law Commission website. While 
candidates are encouraged to indicate experience relevant to any of these projects in their 
applications, it is important to note that research assistants on the team may be asked to help 
with all the team’s projects during their time with us. 

 
Breaches of protected Government data 

The Law Commission will research improvements to the civil and criminal sanctions available 
to the Government for managing instances where individuals do not protect Government 
information as they should, and make recommendations for improvements in a final report. 
The project will begin in January 2016 and we expect to complete it within twelve months. 
 

Sentencing procedure 

Sentencing procedure law has become an impenetrable thicket. It is contained in hundreds of 
separate provisions scattered across dozens of statutes. The provisions are often 
overlapping, technical and complex. They have different commencement and transition dates. 
This can cause delay and errors, which can in turn lead to expensive and unnecessary 
appeals. This project will seek to draft a sentencing procedure code, embodied in one Act 
with a clear framework and accessible drafting, providing the courts with a single point of 
reference. 
 
The project will take three years to complete. We will publish a series of issues papers over 
the course of the next two years, leading to a consultation paper in late 2016. We will report 
on the project in 2017. 
 
Misconduct in public office 

Misconduct in public office is a common law offence without an exhaustive definition. As a 
result the boundaries of the offence are uncertain and despite there being relatively few 
prosecutions each year a disproportionately high number of those cases are the subject of 
appeal. Areas of difficulty identified in recent appeals include the fact that the fault element of 
the offence varies according to the conduct that is the subject of prosecution and that there is 
uncertainty as regards the liability of private individuals who discharge public functions. 
 
We will publish a consultation paper in 2016. 
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Research Assistant, Property Family and Trust 
Law Team 
 
Commissioner: Professor Nick Hopkins 
 
Team manager: Matthew Jolley 
 
Team lawyers:  Spencer Clarke 
   Sarah Dawe 
   Amy Perkins 
   Daniel Robinson 
 
The Property, Family and Trust Law team deals with a range of different subject areas. 
Research Assistants in the team usually focus on one of the team's current projects, though 
at times there may be the opportunity to become involved in other areas. The following is a 
list of our current and forthcoming projects, which may be subject to change. 
 
Wills 

It is estimated that 40% or more of the adult population does not have a will, and, where they 
do, the state of the law means it may be found to be invalid. Where there is no valid will the 
intestacy rules will apply, but they are a blunt instrument that cannot replace the expression 
of a person's own wishes. Certain individuals and bodies cannot benefit under the rules, 
including cohabitants and charities. It is therefore important that people make wills and that 
the law supports this. This project is expected to commence in early 2016. It will be a general 
review of the law of wills, focusing on four key areas that have been identified as potentially 
needing reform: testamentary capacity, the formalities for a valid will, the rectification of wills, 
and mutual wills. It will consider whether the law could be reformed to encourage and 
facilitate will-making in the 21st century: for example, whether it should be updated to take 
account of developments in technology and medicine.  
 
Marriage law 

The Commission has recently published a Scoping Paper on the complex law governing how 
and where people can marry in England and Wales. The paper examines the issues that 
should be considered in a full reform project. Depending on Government's response to our 
recommendations for further work, the team may continue with a full review of the area, the 
first stage of which would be public consultation with the wide range of interested individuals 
and groups. This is an exciting area, engaging important issues of public policy as well as 
very technical legal issues. The work has a high profile and involves in-depth stakeholder 
engagement alongside research, analysis and policy development. 
 
Enforcement of family financial orders 

This project is considering the various means by which court orders for financial provision on 
divorce, on the dissolution of a civil partnership and for children are enforced. This project has 
the potential to have a significant impact on the thousands of families affected by divorce and 
dissolution. Providing more up to date means of enforcement and closing loopholes will 
increase the efficiency of the courts and help to ensure that those who should pay to support 
their ex-partners and children in fact do so. We consulted on this project over the summer 
and are currently in the process of analysing responses and developing policy, before moving 
on to producing a report and any draft legislation. 
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Charity law 

This project has been considering a range of charity law issues. Our aim is to identify reforms 
which will have a positive impact on charity law in practice by removing uncertainties in the 
law and eliminating unnecessary administrative burdens. Reform of charity law is a topical 
area; the project is informed by Lord Hodgson's review of the Charities Act 2006, inquiries 
from two parliamentary select committees and a report from the National Audit Office on the 
regulatory effectiveness of the Charity Commission. The project has required us to work 
closely with stakeholders in the sector and engages technical charity law, trust law and 
company law issues. It is likely that this project will be close to completion by the time new 
research assistants join in September 16. 
 
Land registration 

The Land Registration Act 2002, implemented following a joint project between the Law 
Commission and Land Registry, established a new regime for the registration of title to 
freehold and some leasehold land, and interests affecting such land. Our current project 
comprises a wide-ranging review of the 2002 Act, with a view to amendment where elements 
of the Act could be improved in light of experience with its operation. In particular, the project 
examines the extent of Land Registry's guarantee of title, rectification and alteration of the 
register, and the impact of fraud. It will review the legal framework for electronic 
conveyancing, considering how technology might be harnessed to reduce the time and 
resources required to process applications while maintaining the reliability of the register and 
public confidence in it. We are due to publish a consultation paper in the spring of 2016. The 
research assistant working on this project will be involved in analysing responses to this 
consultation, formulating policy, instructing Parliamentary Counsel to prepare a draft Bill and 
writing the final Report. 
 
Research Assistants working in the Property, Family and Trust teams may also be involved in 
any new projects taken on by the team, and in supporting any legislative implementation of 
past law reform recommendations – including recommendations on pre-nuptial agreements, 
easements and similar rights, rights to light, termination of tenancies and conservation 
covenants. 
 
Important note for applicants to the Property, Family and Trust Law team 

The Property, Family and Trust Law team deals with a wide range of law, and we appreciate 
that some candidates will only be interested in working in particular areas. For example, 
prospective family lawyers may be uninterested in property or trust law, and vice versa. We 
should therefore be grateful if candidates could indicate in the 'Preferred Posts' section of the 
application form whether:  

they are EQUALLY interested in all of the team's areas of work; or 
they are PREDOMINANTLY interested in one or more areas of work; or 
they are ONLY interested in one or more areas of work. 

We will select candidates for interview on the basis of their preferences. Please note that we 
cannot guarantee that there will be opportunities to work on the particular projects listed 
above. Other work may take precedence over these projects and some of the current 
Research Assistants may be retained for a further year meaning that a vacancy to work on a 
particular project does not arise. Please take this into account when indicating any 
preferences. 
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Research Assistant, Public Law Team 
 
Commissioner: Nicholas Paines QC 
 
Team manager: David Connolly 
 
Team lawyers:  Beth Gascoyne 

Henni Ouahes 
   Tim Spencer-Lane 
   Sarah Young  
 
The Public Law team has a full set of projects for the period from September 2016. 
 
Electoral law  

The law relating to elections and referendums is complex and fragmented between many 
statutes. When elections are held together, as they often are, complicated combination rules 
govern which processes must be combined and how the combination should operate. Each 
type of election has its own rules and timetables, some of the basic concepts (“residency” for 
example) remain unclear, and the balance between primary and secondary legislation differs 
arbitrarily between elections. Making the system work in practice requires the publication of 
guidance running to many hundreds of pages. There is also a significant task in modernising 
the unique and archaic system of challenges to elections, including election offences. So our 
aim is to replace a system that is fragmented, difficult to understand and illogical with one that 
is simple, modern and easy to apply. This is, however, a massive task. Following a scoping 
report in 2012, we published a consultation paper in December 2014 and have completed a 
major consultation exercise. We publish an interim report setting out our findings in January 
2016. 
 
When the new RAs arrive we will be writing our final report and instructing counsel on the 
drafting of legislation. The new RA on the project will help with both of these tasks and take 
responsibility for managing publication of the report in 2017. This is a tripartite joint project 
with the Scottish and Northern Ireland Law Commissions, which raises interesting and 
sometimes difficult devolution issues. 
 
Mental capacity and deprivation of liberty 

Arrangements made for caring for people who lack capacity to consent to their treatment can 
amount to a deprivation of liberty that contravenes their human rights. In 2007, the 
deprivation of liberty safeguards (DOLS) were introduced into the Mental Capacity Act 2005 
in response to an adverse ECHR case. But the DOLS have been subject to considerable 
criticism ever since their introduction. In March 2014, a House of Lords select committee 
concluded that DOLS were not “fit for purpose” and proposed their replacement, both in the 
existing context (hospitals and care homes) and elsewhere. At much the same time, a 
Supreme Court judgment substantially extended the definition of a deprivation of liberty, 
throwing local and health bodies and the Court of Protection (which deals with people outside 
the DOLS system) into crisis mode. Our task is to provide a new legal framework to allow for 
the authorisation of best interests deprivations of liberty, while ensuring that often vulnerable 
people’s human rights are fully protected, and to do so in the whole range of settings where 
ECHR article 5 issues might arise. 
 
We completed a very comprehensive consultation process in October 2015, and will spend 
2016 drafting our final report and instructing parliamentary counsel to produce draft 
legislation. The new RA will assist with both of these tasks, and be responsible for the 
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publication of the report towards the end of the year. The project will be complete in 
December 2016, after which the new RA will move on to assist with other work. 
 
Planning law in Wales 

The first Wales-only project in the history of the Law Commission, this project aims to 
rationalise planning law in Wales. As part of a wider consolidation of planning law in Wales, it 
will modernise and streamline the processes of development management and place them in 
the context of a simplified Welsh planning Bill. 
 
Planning law in both England and Wales is over-complicated and difficult to understand. The 
statutory provisions have not been consolidated since the Town and Country Planning Act 
1990, and there has been piecemeal legislative development ever since. The position is even 
more complex in Wales. Some, but not all, of the recent Westminster legislation is applicable 
to Wales, and there are some provisions that are specific to Wales only. Some statutory 
provisions have been commenced in England but not in Wales. This means that it is very 
difficult, even for professionals, to discern the substance of planning law in Wales. This leads 
to increased costs to individuals, communities and businesses, as well as to local planning 
authorities. These are not merely technical problems. The project will therefore consider the 
merits of a simplified and modernised planning system that is suitable for the needs of Wales, 
a smaller country with different types of land use, and with a closer connection between 
Government bodies. A simplified and modernised planning system for Wales will have the 
potential to promote economic growth, housing supply and protection of the environment, as 
well as increasing efficiency and reducing transaction costs.  
 
We will publish a scoping paper in March 2016, and a consultation period will follow. When 
the new RA arrives we will be preparing our consultation paper for publication in January 
2017. The new RA on the project will help with research and writing that paper, and be 
involved in consultation meetings and events in the period following publication. This will 
involve travel throughout Wales. After that, in common with the two projects above, there will 
be the analysis of responses, and the development of final proposals. 
 
The ability to speak Welsh would be a desirable characteristic for one or more of the RAs in 
the team. 
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Research Assistant, Statute Law Repeals Team 
 
Team lawyer:  Julia Jarzabkowski 
 
The Statute Law Repeals (SLR) team’s work is different from the Law Commission’s law 
reform work. Whereas law reform is about making changes to the law, SLR work is about 
removing obsolete laws from the statute book. The work is done in order to modernise and 
simplify the statute book, thereby reducing its size. This saves the time of lawyers and others 
who use it. In turn, this helps to reduce legal fees. 
 
The SLR team consists of a lead lawyer and a research assistant. The work is carried out in 
conjunction with the Scottish Law Commission and covers the whole body of United Kingdom 
legislation, including Local and Personal Acts. 
 
The team undertakes research and consultation on a variety of topics to modernise and 
rationalise statute law. The statute book gets out of date because the social, economic and 
political purposes for which individual Acts were designed by Parliament gradually fade away. 
Often there is no one event that makes an Act obsolete. Rather the obsolescence is a 
gradual process happening over a long period of time. The team’s work is essentially that of 
statutory refuse-collecting or house clearing. It culminates in repeal proposals which are 
implemented by means of a Statute Law (Repeals) Bill which is drafted by the team and 
which is usually enacted within months of being approved by the Law Commission. 
 
The work is both interesting and challenging and provides an insight into the development 
and the practical working of the legislative system. Moreover, the work does not focus on any 
particular area of law but ranges over every part of the statute book, thereby providing an 
insight into legal fields not otherwise normally touched upon by the Law Commission. Much of 
the work is at the interface of law and history and it is most likely to appeal to those with an 
interest in both. The main emphasis is usually not on case law but on the examination of a 
broad range of extra-judicial sources to establish the background of particular statutory 
provisions. Apart from legal and historical textbooks, these sources may include 
parliamentary papers, documents in the National Archives and contemporary journals. 
 
The research assistant will be expected to carry out detailed research on a variety of statutory 
provisions, to show initiative in the use of sources and to write up the results clearly. Much of 
the work involves accessing databases, so experience in the use of electronic information 
systems is essential. 
 
Guidance will be provided in the use of specialised sources, but a proven aptitude for this 
type of research, an interest in statute law and in history, and the ability to work without 
constant supervision are essential. 
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Selection Criteria 
 
There is a great deal of competition for the research assistant posts. We select candidates on 
the basis of the following criteria, which are rigorously observed. 
 
If you are unsure whether you meet our minimum standards, please contact us before 
submitting your application, and well in advance of the closing date. 
 
Because of the number of applications we receive, it is not possible for us to consider 
requests to adjust our minimum criteria to allow for mitigating circumstances; we are able to 
assess whether candidates have satisfied the minimum criteria only on the basis of results 
actually obtained.  
 
If you want us to make a reasonable adjustment under the Disability Discrimination Act, 
please contact us before submitting your application. 
 
Minimum requirements – essential academic skills 

You will be asked in your application form to set out the basis on which you satisfy the 
minimum academic requirements. If you cannot do so, your application will automatically fail. 
 
By August 2016 you should have completed a course or courses involving two years’ full-time 
substantive legal studies or the equivalent in part-time study. Your academic results for at 
least one law course must be at, or at the equivalent of, first class or good 2.1 standard, with 
at least some elements of first-class work. 
 
What counts as “two years’ legal studies”? 

Most candidates will have a law degree or a combined degree, of which at least two-thirds is 
in law. 
 
Some will be completing a law degree and will need to show that they will have obtained their 
degree by September 2016. 
 
If you do not have a first degree in law, you may meet the minimum requirements if you have 
at least two years’ post-graduate studies in law. This may be a single course (such as a two-
year MPhil) or a combination of courses (such as the Graduate Diploma in Law and a one-
year masters). 
 
If your only legal training consists of a completed GDL/CPE and a year's professional 
qualification (LPC or BVC) – whether taken separately or combined into a two-year degree – 
you should apply only if you can demonstrate substantial additional skills or knowledge. 
These should be relevant to the work of the Law Commission and achieved either by 
academic study or work. If you think you fall into this category, please give details on page 7 
of the application form. 
 
Courses that continue past September 2016 or which you have abandoned do not qualify. 
 
What counts as a degree at “good 2.1 standard”?  

If you have completed an undergraduate law degree or a combined degree with at least two 
years of legal study at 2.1 standard, we will look at the marks of all the papers you have taken 
that count towards your final degree. At least three quarters of these marks must be at or 
above 60% (2.1 standard) and at least one must be at or above 70% (first-class standard). 
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If you are currently taking a law degree or a combined degree, and have marks from at least 
four papers, we will look at those marks and apply the same test: at least three quarters must 
be at or above 60% (2:1 standard) and at least one at or above 70% (first-class standard). 
 
If you do not have marks from at least four papers we will look at your previous academic 
results, usually A-levels. We will expect you to have marks of at least one A* and two As. If 
you took your A-levels before the introduction of the A* grade, we will require three As. 
 
Other ways of showing academic ability equivalent to “first or good 2.1 standard” 

If you do not satisfy our minimum requirements on the basis of your undergraduate degree, 
you can demonstrate the academic standard through one or more of the following completed 
qualifications:  
 

 A GDL (or CPE) at distinction, or at commendation with at least one mark at distinction. 

 A completed Masters Degree in law (LLM, BCL, MA or M Phil) at 2.1 (merit) or above.  

 A completed PhD in law. 
 
Some qualifications combine the GDL and professional qualifications into a two-year degree. 
For this you must have achieved a first or distinction.  
 

“At the Law Commission, research assistants are given a tremendous 
opportunity to sharpen their skills in a fascinating environment, where legal 
research meets policy and law reform. For me, this union of detailed legal 
research and policy is the most interesting part of my work, and the special 
attraction of working at the Law Commission. Research assistants also study 
one subject in great depth while working directly with, and learning from, the 
experts in the field, an opportunity private practice seldom affords. Most 
importantly, the people who make up the Law Commission are supportive, 
helpful, kind, engaging, and often very funny. It is a wonderful place to work.” 

Elizabeth, Research Assistant, Property Family and Trust Law Team 

 
Other essential skills 

You must also demonstrate the following skills.  
 
Research 

The ability to conduct detailed research, particularly into complex legal issues. You must be 
able to interpret information and summarise it accurately and clearly. 
 
Legal knowledge 

Knowledge of, and interest in, some or all of the areas of law relevant to your first choice 
team (eg, criminal law). Where you cannot demonstrate knowledge of the areas covered by 
the team’s current projects, we will be looking for evidence of interest and the capacity and 
willingness to acquire knowledge quickly. 
 
Policy analysis 

The ability to analyse legal policy issues constructively and formulate creative solutions, 
taking into account the broader context of law reform, in particular the interests of groups 
affected by reforms. 
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Communication 
A lucid and well-organised writing style with an excellent command of written and spoken 
English. 
 
Team working 

The ability to co-operate with others in a team environment and work successfully without 
close supervision. 
 
Visa and nationality requirements 

You must at the time of application be free to remain and take up employment in the UK and 
hold the correct documentation, or be able to show that you can obtain a Tier 2 Visa 
authorising you to work in the UK from the September start date. 
 
The Law Commission does not sponsor work permit applications. We expect candidates to 
have obtained all necessary permissions by 1 June. This is to enable pre-appointment checks 
to be completed in time for candidates to take up their posts on the start date. 
 
You must also meet the civil service requirements on nationality. All new employees to the 
Law Commission must be one of the following:  
 

 UK national; 

 Commonwealth citizen; 

 European Economic Area national; 

 a certain non-European Economic Area family member who has moved to the UK for 
an approved purpose. 
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Application procedure 
 
To apply, please follow the detailed instructions below. These explain how to apply using the 
Ministry of Justice’s iGrasp online system. 
 

It is essential that you follow the instructions below. If you do not, your application is likely to 
fail. Answering “no” to some of the online questions may cause your application to be rejected 
automatically at that point. It will usually not be possible to navigate back to change your 
answer, and you will have to contact us if you want to start a new application. 

You must apply using the Law Commission application form. If you apply using a CV, 
your application will fail automatically. The instructions below explain what you need to do at 
the point the online system invites you to upload a CV and supporting statement. 

 
Closing date 

The closing date for applications is 1 February 2016 at 23:59 hours. If you experience 
difficulties when making your application, please contact us using the details at the end of this 
Guide. You are strongly advised to complete your application well before the closing date as 
it may not be possible to deal with last-minute enquiries or enquiries made outside office 
hours. We will not accept late applications. 
 
Overview 

Applications are made using the iGrasp system. This requires you to register and submit 
specified personal information online. During the application process you will be asked to 
download, complete and upload an Application Form. You will also be asked to download and 
save a Reference Form, which you should email to your referees after completing your 
application. 
 
STAGE 1 – READ THIS GUIDE 

Please read this Guide carefully. It will help you understand the role for which you are 
applying and the skills that we expect candidates to demonstrate in their applications.  
You may find it helpful to read the instructions on the application procedure before 
commencing your application so that you have a clear understanding of the overall process. 
 
STAGE 2 – NAVIGATE TO THE ONLINE APPLICATIONS SYSTEM AND DOWNLOAD 
THE FORMS 

Go to https://www21.i-grasp.com/fe/tpl_moj01.asp?newms=jj&id=52650. 
 
This will take you to a summary of the research assistant role. After the section headed 
“Application Process”, there are links to two documents, which you should download and 
save as follows: 
 
Application Form 
Save document as LawCom your name.doc 
Example, LawCom Fred Bloggs.doc 
 
Reference Form 
Save document as Reference Form your name.doc 
Example, Reference Form Fred Bloggs.doc 
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You can at this stage close the online application system, if you wish, until you are ready to 
go to Stage 3. You will be able to return to it later by following the link you have just used. 
 
STAGE 3 – COMPLETE THE FORMS 

Application Form 

Please complete in full, following the instructions. 
 
Reference Form 

There is no need for you to do anything with this form at this stage. 
 
Are you using an Apple?  

Please open the forms in Microsoft Word and save them as Word documents (with a .doc 
extension). We are unable to accept applications in any other format. 
 
STAGE 4 – COMPLETE THE ONLINE PROCESS 

Return to the online applications system at 

https://www21.i-grasp.com/fe/tpl_moj01.asp?newms=jj&id=52650. 
 
Scroll down as far as you can, and select “Click here to apply for this job”. You will progress 
through the following screens: 
 

Privacy and legal 
statement 

Read the statement, select “I accept” and click 
“Save answers”. If you select “No” your 
application will automatically fail at this 
stage. 

Your application If you have applied previously using the online 
system, follow the instructions on screen. 
If you have not previously applied using the 
online system, click “Apply Now” to go to the 
“New applicant registration” page. Enter the 
details requested. 
If you do not have a UK post code, enter AB12 
3CD. 
Then click “Save details”. 

Status page and email 
verification 

This page shows your online user name and the 
status of your application. If you are returning to 
an application you started before, this page will 
show how much of the process you have 
completed.  
Follow the instructions to verify your email 
address, if you have not already done so.  

 
You must complete the following five sections before you can finalise your application. 

 

1. YOUR DETAILS 

Please provide the contact details requested. If you do not have a UK post code and have 
entered AB12 3CD, do not click “Lookup Address” but manually enter your address in the 
text boxes. If you do not have a UK National Insurance number, enter AAnnnnnnA.  
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When you have completed the section, click the box “Tick here to mark this section as 
complete” and then click “Save details”. 

2. EQUAL OPPORTUNITIES 

This section must be completed as requested. 

When you have finished, click the box “Tick here to mark this section as complete” and 
then click “Save details”.  

3. ELIGIBILITY 

Please click “Start Questions” to begin. 

Nationality requirements If you meet at least one of the specified criteria, 
select “Yes” and click “Save answers”.  

If you select “No” your application will 
automatically fail at this stage. 

Your entitlement to work 
indefinitely in the UK 

Candidates intending to apply for a work permit: 
you should answer “Yes” to this question if you 
believe that you will be able to obtain a Tier 2 
Visa to work in the UK effective at the start date 
(see “Visa and nationality requirements” above).  

If you select “No” your application will 
automatically fail at this stage. 

Immigration control and 
indefinite leave to remain 
in the UK 

Overseas candidates: select “No” only if you are 
currently in the UK and there is a restriction on 
your stay and you do not believe that your stay 
can be extended. If you are applying from 
outside the UK and are not currently subject to 
UK immigration control, or if you are in the UK 
and subject to immigration control but believe 
that this can be extended, you should answer 
“Yes”.  

If you select “No” your application will 
automatically fail at this stage. 

Essential qualifications/ 
experience  

Please read the Selection Criteria chapter of this 
Guide carefully before answering this question.  

If you think that you meet this requirement, 
select “Yes” and click ‘Save answers’, and on 
the next screen select ‘Continue’.  

If you select “No” your application will 
automatically fail at this stage.  

If you answer “Yes” falsely, your application 
will automatically fail when it is considered 
by the panel selecting candidates for 
interview.  

Previous experience in the 
Civil Service and relevant 
pension arrangements 

Please follow the on-screen instructions. 
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4. CV UPLOAD 

PLEASE NOTE – Although this section refers to your “CV” and a “Supporting Statement”: 

(1) Please do not submit a CV (it is not required). 

(2) For the Supporting Statement, upload a blank document only. 

This form is used for various kinds of application, and although the CV and supporting 
statement DO NOT APPLY in this case, you are still required to complete this section. 

 

Uploading the Application 
Form 

Under “File Type” select “CV (*)”.  

Select “Browse”, locate your completed 
Application Form from your computer’s saved 
documents and click “Upload File”.  

Your Application Form will be uploaded against 
your online application and you should see the 
message “File uploaded successfully”. 

The application form should now be showing in the CV upload table. Click the box “Tick 
here to mark this section as complete” and click “Save details”. 

Guaranteed interview scheme 

Before completing your application, you will be asked questions to assess your eligibility 
for the Guaranteed Interview Scheme. Click “Start Questions” to proceed; answer the 
question “Yes” or “No” and then “Save answers”. 

5. APPLICATION CONFIRMATION 

Please check the text, and when you are satisfied, click “Submit Application” in order to 
complete the online application process. 

 

Confirmation of receipt 
You should receive email confirmation of the submission of your application. If you do 
not, please log in to check the status of your application and, if necessary, contact 
Shared Services on 0845 010 3512 for confirmation that it has been received.  
You will receive confirmation even if you have completed the application incorrectly and it 
should not be taken as a guarantee that your application has adequately followed the 
instructions in this Guide. 

 
References 

You must provide two references. You are responsible for approaching your referees, 
sending them the blank Reference Form you downloaded and saved during Stage 2 and 
informing them that they must email the completed reference to references 
@lawcommission.gsi.gov.uk by 8 February 2016. We regret that we are unable to accept 
references by post. If referees wish to complete the reference manually, the form must then 
be scanned so that it can be emailed. 
 
If we do not receive references for you by the designated date we will not chase them. Late or 
missing references may harm your application. 
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Selection procedure and other relevant 
information 
 
The sift process 

Application forms will be considered in detail by a selection panel on a team-by-team basis. 
Applications that do not meet the minimum academic criteria will automatically be rejected.  
 
Interviews 

Each team’s selection panel will invite for interview those applicants whose applications and 
references appear best to meet the essential skills, taking into account the number of 
vacancies available in the teams for which the applicant has asked to be considered. 
Applicants may be invited to interview for more than one team. The interviews will involve 
questions about one or more relevant areas of law; you will be notified of the area(s) in your 
invitation to interview. You will also be asked questions testing the essential skills. 
 
Every effort is taken to ensure fair and equal opportunity for all with regards to attendance at 
interview. The building is fully accessible. 
 
Interviews will be held between 14 and 24 March 2016. Standard-rate travelling expenses 
(rail, tube or bus) from within the UK will be reimbursed. Please ensure you retain all receipts. 
 
On attending the interview, candidates are required to bring with them completed vetting 
forms and accompanying documents to prove their identity, address, right to work and 
qualifications. Further details will be given in the letter inviting you to interview. 
 
Test 

Applicants invited to interview will be emailed a written test to complete and return before 
interviews commence. 
 
Appointment process 

We contact candidates on or about 11 April 2016 to notify them whether they have been 
successful or not. 
 
We expect candidates who are notified of success at the interview to give a firm indication of 
whether they will accept our offer of employment. It is essential that successful candidates do 
not indicate acceptance and take up alternative options at a later stage; this can make it 
difficult for the Commission to appoint a suitable replacement and is unfair on other 
applicants. If your acceptance is contingent on the outcome of other applications please let us 
know and we can discuss options. Many chambers, law firms and universities are 
sympathetic to requests to defer professional training or post-graduate study. 
 
Necessary pre-employment checks will be undertaken for successful applicants. If the results 
of these checks are satisfactory, a formal offer of appointment will be made by the Ministry of 
Justice at around the end of July, depending on completion of the vetting process. 
 
Further details about pre-employment checks will be provided in a letter confirming success 
at interview. Please note, however, that if at any stage during the application process you are 
asked to complete forms you should do so accurately and in a timely manner, providing all 
necessary supporting materials. Failure to do so can result in a delay to your start date, 
problems with pay or the complete failure of your application. If you experience or anticipate 



 22

any problems in this regard (for example, if you are planning to travel between being notified 
of success at interview and the start date), please contact us in advance so that we can make 
appropriate arrangements. 
 
Reserves 

If the number of successful applicants at interview exceeds the number of posts available, 
some will be treated as reserves and contacted if posts become available. 
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Timetable of key events  
 

 
Dates 
 

 
Events 

4 Jan 2016 Campaign opening date 

1 Feb 2016 (23:59 hours) Closing date for receipt of application form 

8 Feb 2016 Deadline for receiving all reference forms 
from referees  

9–19 Feb 2016 Sift completed to determine who is selected 
for interview 

22–26 Feb 2016 Invitations to interview sent to those 
applicants who passed the Sift 

22–26 Feb 2016 Those applicants who did not pass the Sift 
will be notified by email 

7–11 March 2016 Test to be taken before Interview 

14 – 24 March 2016 INTERVIEWS HELD 

11 April 2016 a) Letters sent to those applicants who were 
unsuccessful at interview, and 

b) Conditional offer of appointment letters 
sent to those applicants successful at 
interview (subject to successful completion 
of pre-employment checks) 
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Main terms of appointment 
 
These are the main terms but should not be regarded as a contract of employment as the 
formal terms and conditions will be notified upon completion of pre-appointment checks. 
 
Annual Leave 

The annual leave allowance will be 25 days a year with pay, plus paid time off for public 
holidays and 1 paid privilege day. 
 

Hours of work 

All posts are full time of 37 hours per week excluding meal breaks. The Law Commission 
operates a flexi-time scheme enabling staff to adjust their hours of work subject to business 
needs and attendance within core hours. We may also consider part-time working. 
 

Notice 

Details of submitting notice will be set out in your letter of appointment. This will only be 
relevant to those currently in employment. 
 

Outside activities 

Employees of the Ministry of Justice, including the Law Commission, are subject to a number 
of rules affecting the ability to undertake specified outside activities. If, for example, you wish 
to publish material (in any form), teach or engage in political activities during your time at the 
Law Commission, you will need to consider whether these activities are consistent with the 
duties on civil servants. In some cases, activities can only be undertaken with prior 
authorisation. We are happy to provide you with the Law Commission’s guidance on outside 
activities in advance of your application on request. 
 

Pay 

The salary will be paid monthly in arrears by credit transfer to your bank or building society. It 
is currently £25,007 per annum. Details will be included in your letter of appointment.  
 

Pension 

The employment will be pensionable under the Civil Service pension arrangements, subject 
to certain health checks. Information on the scheme and the options available to you will be 
sent to you shortly after your arrival. You will have three months from your start date to make 
a choice. 
 

Period of employment 

The period of employment at the Law Commission will be a fixed term appointment running 
from 5 September 2016 to 25 August 2017. 
 

Probation 

The probation period is 4 months. The appointment will be confirmed provided the normal 
requirements of the post, attendance and conduct have been satisfactory during the 
probationary period. 
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Frequently Asked Questions 
 
Q. How many applications do you usually receive? 
 
A. Last year we had 266 applications. 
 
Q. How do I apply? 
 
A. Follow the detailed instructions in this Guide. 
 
Q. Why are your selection criteria so demanding? 
 
A. These are demanding positions which requires research assistants to get up to speed 
quickly with complex legal topics. The eligibility criteria reflect the skills we think are 
necessary to do the job.  
 
Q. I am currently an undergraduate but will meet all the minimum academic criteria. Is it 
worth applying, or do you only take on research assistants with post-graduate qualifications? 
 
A. It is still worth applying. Relevant post-graduate studies may provide candidates with 
additional evidence of the skills we are looking for, but we each year we take on good 
graduates who can demonstrate the required skills.  
 
Q. I was sick over my finals. My marks don't meet your minimum criteria, but I don't think 
that they reflect my true ability. Will you take this into account? 
 
A. Due to the number of applications we receive, it is not possible to consider requests to 
adjust our minimum criteria to take account of mitigating circumstances; we are only able to 
assess whether candidates have satisfied the minimum criteria on the basis of results actually 
obtained. If you wish us to make a reasonable adjustment under the Disability Discrimination 
Act, please contact us before submitting your application. 
 
Q. How many teams should I apply for?  
 
A. You can apply for a maximum of two teams. Your application may only be considered 
by your first choice team, so please select carefully. If you are only interested in working for 
one team, just select that; you don't have to give two choices.  
 
Q. Why does the online application talk about CVs and supporting statements? 
 
A. The online system is a generic application system used across the Ministry of Justice. 
We have tailored the system to fit the requirements of the Law Commission's research 
assistant recruitment campaign. As this Guide makes clear, you should NOT send us a CV or 
supporting statement - if you apply using a CV your application will fail automatically. 
 
Q. Can I apply on an Apple PC/laptop? 
 
A. Yes, provided that you open the forms in Microsoft Word and save them as a Word 
document (.doc extension). We are unable to read forms completed in other formats. 
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Q. I am only free to work in the UK if I obtain a Visa. Will you sponsor me? 
 
A. Sorry – no, we do not sponsor work permit applications. 
 
Q. Will you accept late applications?  
 
A. We don't accept late applications. Most of the problems that cause applications to come 
in late (last minute IT failure/late sickness etc) won't affect you if you aim to apply well before 
the deadline.  
 
Q. What happens if my referee fails to send you a reference? 
 
A. This may harm your application, so please select referees who will be willing to give you 
a reference and make sure they understand the process (and the deadline). 
 
Q. When will I hear if I have got an interview? 
 
A. You should hear during the week of 22 Feb 2016. 
 
Q. When will the interviews take place? 
 
A. Between 14 and 24 March. You will also have to take a test (which will be sent to you by 
email) between 7 and 11 March. 
 
Q. Is it possible to organise an interview outside this period?  
 
A. We usually limit interviews to this period, but will consider requests for other times in 
exceptional circumstances. 
 
Q. Can I apply to join for longer than 51 weeks? 
 
A. No. Your initial appointment will be for 51 weeks, but provided you pass probation you 
will be able to apply to have your contract extended. 
 
Q. What should I do if I have a question which isn't covered by this Guide? 
 
A. Please see 'For more information' below. 
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For more information 
 
We are pleased to be able to offer prospective applicants the opportunity to ask our current 
research assistants any questions not answered by this guide. They are available between  
2 to 4pm on 22 January 2016. If you would like to talk to research assistants outside these 
hours, please contact the Recruitment Officer on 020 3334 3648. 
 
Commercial and Common Law  
Max Marenbon (020 3334 3603), Lia Moses (020 3334 5491), Paul Smylie (020 3334 3567), 
Veena Srirangam Nadhamuni (020 3334 3622), Robert Ward (020 3334 3768) 
 
Criminal Law 
Rory Kelly (020 3545 8766), Laura McDavitt (020 3334 3084), Vincent Scully (020 3334 
3897), Sarah Taylor (020 3334 3950) 
 
Property Family and Trust Law 
Jennifer Boddy (020 3334 6857), Rebecca Huxford (020 3334 3969), Mairi Innes (020 3334 
6996), Brad Lawlor (020 3334 3952), Emma Loizou (020 3334 3394), Elizabeth Welch (020 
3334 6570) 
 
Public Law  
Olivia Bird (020 3334 5837), Elin Hughes (020 3334 3601), Thomas Jones (020 3334 3464), 
Megan Lee (020 3334 3858), Gayatri Parthasarathy (020 3334 3876), Gethin Thomas (020 
3334 3090), Patrick Tomison (020 3334 3129) 
 
Statute Law Repeals 
Julia Jarzabkowski (team lawyer) (020 3334 3368) 
 
 
 
If you have any other questions about the research assistant role or the application process, 
please contact: 
 
The Recruitment Officer 
Telephone: 020 3334 3648 
Email: recruitment@lawcommission.gsi.gov.uk 
 
 

If you do have any more questions, please contact us as soon as you can. We may not be 
able to accommodate late requests for information in time to meet the deadline for 
applications. 
 
This guide may not be accessible online after the closing date for applications. You are 
advised to print a copy in case you are called for interview. 

 


